
MASFAA Training Committee Meeting

09-14-2006 at 10:00am
MSU-Meridian Campus

Minutes:

-Began with introductions

Those in attendance were:  LaShanda Chamberlain, Cammie Champion, Nancy Denson, Lynda Gist, Marilyn James, Cathy Jones, Debra Lee, Derrick Manuel, Brenda Paganelli, Darolyn Porter, Caroline Rosser, and Trina Wilson

Not in attendance:  Lori Champlin and Wendy Hutchins.

Topic 1

The Fall MASFAA Committee meeting 

· To be held at the Riley Center, 2200 Fifth Street, Meridian, MS  39301


-Rental cost of conference center is $650

· Friday, November 17th 

· Beginning at 8:45 with continental breakfast being served 

· Session itself begins at 9:00 and ends at 3:00

· LaShanda Chamberlin and Nancy Denson will be presenting on Verification


-They will travel to Washington in October to attend training for the session

· Participants are asked to dress in school/business spirit attire

· Cost of conference will be $35 for MASFAA members and $55 non-members

MASFAA cookbooks will be available for sale during the conference for $10 each.

Parking for the Riley Center

Street parking downtown is rather limited but a parking garage is available for participants.  A parking garage day pass is five dollars. 

There will be signs indicating where participants are to park in the garage.  It was discussed that the Event Parking signs from the Riley center may be used.  

Brenda Paganelli volunteered to make posters to place on the street if needed indicating where to park.

Registration

· Nancy Gault will handle Registration and Name tags

· Caroline Rosser will handle name tents and 10 packs of multi-colored markers

Room Setup

The room set-up will be with long tables.  These tables will be decorated with a fall theme.  An idea was to have leaf-shaped candy dishes filled with chocolates lining the tables.  These dishes will be given away at the end of the session.  Linda G volunteered to work on the decorations for the event.  

Equipment Needs

The Riley Center will handle all equipment needs with Linda Gist and Marilyn James taking care of any additional arrangements associated with the equipment.

Prizes

There will be five major giveaways during the event.  The committee using MASFAA funds will purchase these.  Marilyn James and Trina Wilson will purchase the prizes.  

Updating MASFAA Website

Marilyn James will contact David at USM to have the Fall Conference and the Fin Aid 101 dates and information added to the MASFAA Website.  

Goody Bags

Donations for the goody bags can include a variety of small items, appropriate to fit into a bag, ranging from office supplies to various other articles such as coffee cups.  Donators are asked to ship 150 of the item(s) of their choice to the MS State - Meridian branch.  The goody bags will be assembled on Thursday (11-16) by the training committee members. 

Conference Materials

200 - 300 binders for the Fall Conference have been donated by Avery Dennison of Meridian, MS.  Marilyn will be contacting NASFAA to order the materials for the binders soon, ordering 125.  It is expected that many lenders/guarantors will not take a copy of the materials, as the topic is not relevant to their jobs.  

Lunch

· Will be served at the Center

· Menu TBA

· 30-45 minute lunch

· Activities discussed for lunch included a poetry reading and a musician

Next Training Committee Meeting

The next meeting will be held on Thursday, November 16.  Darolyn Porter will not be able to attend this meeting.

Topic 2
Financial Aid 101

· To be held at the Duncan Gray Center in Canton, MS


-Use of Duncan Gray Center requires a $500 deposit


-A slide show of the center was viewed during the meeting

· April 1-4 (Sunday- Wednesday)

· Training committee members are to arrive on the 1st at 2pm to prepare for the event.


-Each committee member to bring a dish for supper that Sunday night.

· Participants will arrive on the 2nd beginning at 10:00 AM.  

Registration 

Registration will begin for the event at the end of January.  

It was decided that this year’s registration forms should ask the participants if they have any medical conditions or allergies that should be considered.  

New theme for 2007 event

· For 2007, the MASH theme will not be used.  Several event themes were proposed but it was tentatively decided that “LOST -Removing the Fear Factor of Financial Aid” should be used.  The idea behind this is you take the new hired employee who is “lost” in Financial Aid and give him the materials that he needs to succeed.

· Decorations for this theme will be tropical.

· Many of the activities for the event will be centered on those seen in reality television shows such as The Amazing Race, Survivor and Fear Factor.  

· Brenda Paganelli also volunteered to come up with a variety of tropical activities.

Presenters
· All training committee members are expected to be presenters during the week.  

· A list of last year’s topics was passed out.  A more definitive list will be presented in the training committee meeting that will take place on 11-16.  Members will then be asked to decide upon which topic they would like to present.

Training Materials

It was decided in a recent MASFAA board meeting that the current training materials were outdated and that new ones should be purchased.  

T-shirts

Brenda Paganelli volunteered to work on the T-shirts.

Trainers will have 2 T-shirts and attendees will have one.

After hours activities

· No alcohol will be served at this year’s event.

· Fruit smoothies will be served on one night of the event.

· Different activities will be available in each dorm area each night.

Group Picture

The group picture will be taken of all attendees and trainers on Tuesday.  

A training committee member will have the pictures developed on Tuesday afternoon.

Everyone will be presented with a group picture on Wednesday during the graduation ceremony.  

Training Committee Assignment:

Watch 1-3 airings of the Fear Factor, Amazing Race, and other reality television shows to come up with team building activities.  

The September 14th meeting adjourned with serving lunch from McAlister Deli and then journey downtown for a tour of the new MSU Riley Center.  

Minutes taken by

Cammie Champion, University of Mississippi


